
Trail's End Popcorn Ordering System 
 

Unit Prize Ordering 

ORDERS Menu 

Ordering Prizes for your Unit 
 

If the Unit’s Scouts have made prize choices on the Sales System under 
the Scout logins, the choices are reviewed for approval and inclusion in 
the Unit Prize Order by the Unit Leader. 

 
If Scouts have not placed choices for prizes, this option will not appear 
for Units. 
 
Scout Popcorn Orders must be approved before ordering prizes. 

Step 1 - Assign the Prize Option to your Unit 

1. On the ORDERS Menu, click Unit Commission.  
 

 
 

The system displays the Assign Unit Commission page. 
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Trail's End Popcorn Ordering System 
 

2.  Select the prize button in the Prize column. 
 

The system de-selects the default cash option, if a cash option was 
offered. 

 

3. Save your changes.  Click . 
 

Step 2 - Review Scout Prize Selections  

(…if Scouts have submitted prize selections) 
 

1. On the ORDERS Menu, click Scout Prize Order. 
 

The system displays the Scout Prize Order page. 
 

 
 
 

2. Review Scout prize choices. You can also make changes to the Scout 
selection from this screen if necessary. 

 
If your Council is allowing multiple prize selections for Scouts, you will 
see some Scouts with multiple choices for approval. 

 

3. To save changes, click . 
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Trail's End Popcorn Ordering System 
 

 Step 3:  Submit your Unit Prize Order to Council 

 
1. On the ORDERS Menu, click Unit Prize Order. 

 
The system displays the Edit Delivery Address for Prize Order page. 

 

 
 

From the drop down box, you can enter the Unit’s default address, the 
primary contact or enter a Custom Location to which the prizes will be 
delivered. 

 

2. Click . 
The system displays the Unit Prize Order page 
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Trail's End Popcorn Ordering System 
 

 
The Scout Quantity Needed column reflects accumulated orders for 
each item ordered by the Scouts in your Unit, if Scouts in the Unit are 
placing prize orders online. 
 
The delivery address can be edited from the Edit link at the top of the 
Actual Current Order column.   

 
3. In the Actual Current Order column, enter the number of each prize to 

order. 
  

4. When satisfied with your Unit’s prize order, click 

.   
 

The system displays your order. 
 
 
 

IMPORTANT 
Once you submit the Unit Prize order to the Council, Changes to the 
order on the Popcorn System are no longer possible.   
Any changes following the Unit prize order submission must be 
accomplished at the Council level. 
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